ASSI GNENT 6

Text book Assignment: “Community Relations and Special Events” and “Speeches,” pages 5-18
through 6-21.

6-1. \Wen you review your special event 6- 5. To make sure all necessary
obj ectives and personnel arrangenents for a njor special
requi renents, what is the nost event are in place, you should take
i mportant factor? which of the flollow ng actions?
1. Attention to detajl 1, Draft a comand directive that
2. lInpact of the event names a coordinator and assigns
3. Mlitary protocol tasks to appropriate
4. Objectivity subor di nate commands or staff

member s

6-2. \Wen a major event is held ashore, 2. Request the conmander to
how many command directives woul d appoint suitable assistants for
probably be necessary to cover all the event and meke it a matter
the details, including public of record in the special events
affairs, security and |ogistics? file

3. Request that public affairs

1. One personnel from nearby conmands

2. Two be ordered TAD to your conmand

3. Three 4. Request that the conmander make
4. Four the nmjor arrangenents hinself
while you attend to the needs

6-3. A special event evaluation report of the nedia and internal
i's NOT required when which of the comuni ty

following conditions exist?
6- 6. A special event is scheduled at

1. The special event involves your conmmand in two weeks. VWhat is
500 people or less the best way to tell nedia nenbers
2. The report is obviously they are wel come to cover the
unnecessary event ?
3. The report cannot be conpleted
because of time and budgetary 1. Prepare and distribute
contraints an advance news rel ease
4. The special events section of 2. Prepare and distribute
the base-community council does a news advisory
not require it 3. Both 1 and 2 above
4.  Arrange an advance nedia
6- 4. In planning for a major event,the availability
PAO will have to make all except
whi ch of the Followi ng decisions? 6-7. In planning a special event, you
shoul d coordinate the electronic
1. Where the event will occur nmedi a power requirenents w th which
2. VWat the program will be of the following officers?
3.  The order of events
4. The guest |ist 1. Public works
2. (Operations
3. Safety
4,  Security
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6- 8.

6-9.

6-10.

6-11.

The decision of whether to
fornulate a nedia pool during a
speci al event depends upon which
of the following factors?

1. The types of media covering
the event

2. The experience level of the
reporters or photographers
3. The length of the event

4.  The nature of the cerenony
Medi a menbers covering a special
event will most likely require
which of the follow ng services?

1 Access to food and beverages

2. Use of command audi ovi sual
equi pnment

3. Both 1 and 2 above

4. Access to tel ephones

To prevent security violations, you
shoul d issue parking authorizations
to media representatives as they
file through the main gate.

1. True
2. Fal se

A group of guests is visiting your
naval station. You shoul d keep the
group organized with regard to
billeting and transportation
arrangenents by what neans?

1. Using separate colors for
identification on nane tags,
si gns and baggage

2. Assigning a trained guide
to each guest

3. Gving each guest a list
of all nenmbers in the group

4. Dividing the group into
subgroups according to age,
then assign al phanuneric
identification tags to each
nmenber
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6-12.

6- 13.

6- 14.

6- 15.

6- 16.

Guests should wear identification
tags on their right lapels for
which of the follow ng reasons?

1. It is a long-standing Navy
tradition

2. It allows the tags to be read
easily when guests shake hands

3. It is required by CH NFO
4. 1t is required by PA Regs
What is the main purpose of a

panphl et designed for
visiting your command?

guest s

1. Ent er t ai nnent

2. Information

3. I dentification

4, Both 2 and 3 above

Al of the followi ng are considered

appropriate ship/station guest
souveni rs except which one?

1.  Photograph signed by the CO

2. Ball cap

3. Paperwei ght
nmateria

4. Command pl aque

made from scrap

From the Navy's point of view what
is the main purpose for naval
personnel to give a speech?

1. To transmt a Navy nessage
to a few influential people

2. To transmt a Navy nessage
to the largest nunmber of
i nfluential people

3. To pronote a political
viewpoint that will increase
congressi onal support for
addi ti onal Navy funds

4. To earn noney from speaking
engagenents for the recreation
fund

Under DoD gui delines, a PAO would
di sapprove a request for a speaker
for which of the follow ng events?

1. A local Boy Scout

2. A monthly chanber
neeting

3. A Republican state convention

4. An Anerican Legion convention

j ambor ee
of commerce



6-17. DoD policy prohibits Navy speakers 6-22. Wat is usually the purpose of a

from appearing at which if the speech delivered by a Navy speaker
foll owi ng events? during Arnmed Forces Day?
1. A convention open to nenbers 1. Stimulation
of the press 2. Actuation
2. A neeting where communists 3.  Entertainment
may be present 4,  Information
3. A religious assenbly
4, A nmeeting barred to anyone
because of race A I ntroduce
6- 18. Which of the follow ng speech- B. Actuate
related jobs would a senior
journalist be required to do? C Stinulate
1. Wite a speech for another D. Convince
person to deliver
2. Arrange a speaking engagenent E. I nform
3. Gve an infornal speech when
necessary Figure 1

4, Al of the above
I N ANSVERI NG QUESTI ONS 6-23 THROUGH 6- 27,

6- 19. A speech to be delivered by a SELECT THE SPEECH CLASSI FI CATION I N Fl GURE
senior Navy official nust receive a 1 THAT FITS THE DESCRI PTION USED AS THE
security and policy review by whon? QUESTI ON.

1.  CHI NFO 6- 23. Arouses interest in the speaker:
2. CNO
3. ASQ(PA) 1. A
4,  SECDEF 2. B
3. C
6- 20. VWi ch of the follow ng approaches 4. D

are NOT normally associated with a

goodwi | | speech? 6- 24. Uses evidence to sway the
intellectual attitude of an

1. Service to the comunity audi ence:

2. Hstoric

3. Assurance 1. A

4, Organization and operation 2. B
3. C

6- 21. To reinforce the bonds between your 4. E

command and the |ocal community,

you should offer which of the 6- 25. Br oadens knowl edge in a particular
following services to the audience subj ect :
of a goodw Il speech?
1. B
1. Mney to assist the indigent 2. C
2. Personnel to assist in city 3. D
approved public works projects 4, E

3. Speakers to nmeke future
presentati ons 6-26. Stinmul ates an observabl e action:
4, Both 2 and 3 above

AWNPR
o0 w>
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6- 28.

6-29.

6- 30.

Arouses feelings of admiration or
respect:

PwndE
mooOw

Wi ch of the follow ng speech
delivery nethods is conpletely
unpl anned?

Ext enpor aneous
Menori zati on
Manuscri pt

| mpronptu

o e

A speech incorporating the
manuscri pt delivery method is
consi dered appropriate in which
of the follow ng situations?

1. Wen the speech deals with the
speaker’s opinions and ideals

2. Wen the speech involves
sensitive security or policy
i ssues

3. Wien the person delivering the
speech is a neophyte public

speaker
4, Wen it is determ ned by
audi ence research

A speaker’s credibility may be in
question if he uses which of the
foll owi ng speech delivery nethods?

Menori zati on
Ext enpor aneous
Manuscri pt

| mpronptu

o
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6- 31.

6-32.

6- 33.

6- 34.

The extenporaneous speech delivery

nmethod is nost accurately described
by what statenent?
1. It is a stilted nmethod that

shoul d be used only when the
subject deals with sensitive
naval issues

2. It often results in an
unnatural, inflexible
presentati on and should be
avoided at all costs

3. It is based on a key-word
outline, allowing the speaker
to adapt the talk to the
situation

4, It is an off the cuff nethod
based on the nenorization of a
nmanuscri pt

which of the follow ng techniques

is the nost desirable when you
begin a speech?

1. Encouraging questions
from the audi ence

2. Telling the audience you are
nervous and appreciate their
conpassi on

3. Posing one or two questions
to the audience

4. Using a quotation that
relates to the subject
speech

directly
of the

The entertai nment value of a
hunor ous anecdote in a speech is
nore inportant than its relation
to the topic.

1. True
2. Fal se

VWhich of the following is NOT an

exanple of a rhetorical question
for a speech?
1. What can we do about inflation?

2. Can you see the graph in the
back of the roonf

3. Is the mlitary-industrial
conplex really conplex?

4. Wiy is there air?



6- 35.

6- 36.

6- 37.

6- 38.

The use of striking facts or
statistics at the start of a speech

is designed to get the audience to
do which of the follow ng things?

1. Prepare for a set of rhetorica
questions

2. Anticipate elaboration by the
speaker

3. Experience a feeling of awe
4,  Each of the above

Wiat is the linmted objective step
in the introductory portion of a
Speech?

1. A one-sentence statenent of
what you will talk about

2. A general statenent of the
pur pose of the speech

3. A short statenment that
descri bes the inportance of
your speech to the audience

4. A statenent designed to hold
the alteration of the audience

t hrough the remainder of vyour
speech
Which of the following skills is

basic to notivating an audience to
listen to a speech?

1.  Convincing them that you
are a good speaker

2. Selecting a good attention-
getter

3. Persuading them that your
nessage i s beneficial to them

4.  Having an appealing
introduction to the speech

Which of the follow ng techniques
can help you select a good appea
to notivate an audi ence?

1. Analyzing your audience
2. Developing can innovative

attention step
3. Conbining an innovative
attention step with the

i npronmptu speech delivery
nmet hod
4. Al of the above
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A, What

B. \Why

C. How

D. How to
Figure 2

I N ANSVERI NG QUESTI ONS 6-39 THROUGH 6-43
SELECT THE SPEECH EXPLANATI ON APPRCACH I N
FIGURE 2 THAT FITS THE DESCRI PTI ON USED AS
THE QUESTI ON. RESPONSES | N FIGURE 2 MAY
BE USED MORE THAN ONCE

6- 39.

6- 40.

6-41.

6-42.

Used to state the way in which a

main point wll acconplish an
obj ective:

1. A

2. B

3. C

4. D

Used to explain the unknown by the
use of anal ogi es:

AwWN PR
o0 w>

Used to give reasons for a stated
quality or characteristic of your

obj ective:

1. A

2. B

3. C

4. D

Used to tell your audience the
essential procedure to use in a

speci fic process:

AWM R
o0 w>»



6-43.

6- 44.

6-45

6- 46.

6-47.

Used to support facts using 6-48.

material that is neaningful
and interesting:

A WN PR
o0Ow>

Phrasing the main speech points
as briefly as possible wthout
sacrificing the meaning is known
as what style technique?

6-49.

Paral |l el i sm
Conci seness
Mot i vati on
Conpari son

Eal

Establishing nmotivation in the main
points of a speech can be done by
using which of the follow ng
phrasi ng techni ques?

1. By using a series of three or
nmore rhetorical questions
2. By using sinilar sentence

structure for each main point 6- 50.

3. By using the words “you” and
" your ”

4, By using the words “thenf and
Ht heyﬁ

Parallelism when applied to
wording the nmain points of a speech
is defined as using the same phrase
at the end of each sentence.

1. True
2. Fal se

Which of the following are 6-51.

consi dered appropriate supporting
materials for the main points of a
speech?

1. Factutal
sources

2. A few personal experiences

Both 1 and 2 above

4, One or two jokes

exanples from qualified

_O.)
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Recapping the main points of a
speech in the sumary serves what
primary purpose?

1. To signal the next speaker that
your speech is about to end

2. To fill out your allotted tine

3. To make sure the audience
remenbers the points

4. To include material you did not
provide in the explanation part
of the speech

What is considered the best way for
you to end a speech?

1. State that your are finished
and thank the audience for
|'istening

2. Cose with a strong,
st at ement

3. State that you could have said
much nore about your subject,
but you did not have the tine

4. Ask the audience if you m ssed
or left out anything

positive

Which of the following is NOT an
advantage of a witten speech?

1. It reduces the possibility
of a serious msquotation on
i mportant matters

2. It assures the speaker of

meeting tine limtations

3. It provides an opportunity
to edit the material

4. It allows the speaker to
interject hunor and anecdotes
as appropriate

Since the analysis of the audi ence,
the situation and the occasion is
inmportant for a witten speech, the
speech witer should take which of
the followi ng actions?

1. Talk with menbers of the group
as part of your research
2. Attend a neeting of the group
3. Either 1 or 2 above
4. Check your files for
i nformati on about the group



6- 52. To nmeet the needs of a conmmunity
organi zation, you should slant a
speech by taking which of the
followi ng actions?

1. Ask the person who requested a
Navy speaker the reason behind
the subject choice

2. Ask the PAO what the interests
of the inviting organization
are

3. Search out the real concerns
of the organization

4. Wite the speech using the
col l oqui alisms of the
or gani zati on

6- 53. A speech witer should analyze the
speaker for whom he is witing a
speech for which of the follow ng
reasons?

1. To produce a speech he will
l'ike

2. To produce a forceful speech

3. To build a good working
rel ati onship

4, To reflect the speaker’s style

The conmanding officer of station

Captain MBeth, has been asked to speak to
the local Rotary Club at its |uncheon
neeting on Veterans' Day. [tems 6-54
through 6-62 pertain to what you should or
should not do in preparing to wite the

speech. Mark each statement True or

Fal se

6- 54. Deternmine the purpose that can best
be served in the talk:
1. True
2. False

6- 55. Anal yze the audience and occasion
for the speech:
1. True
2. False

6- 56. Det erni ne what aspect of the
general subject, Veterans' Day,

woul d best suit the captain:

1. True
2. Fal se
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6-57.

6- 58.

6-59.

6- 60.

6- 61.

6- 62.

6- 63.

Be ready to recommend to the
captain a limted objective to fit
the requirenments determned by your
anal ysis of the audi ence, occasion
and |ocation:

1. True
2. Fal se

Avoid references to Captain
McBet h's personal experiences:

1. True
2. Fal se

If the captain prefers a different
aspect of the subject than the one
you recomrend, be prepared to

def end your choi ce.
1.  True
2. Fal se

Prepare a conplete, detailed
outline for the speech with types
of exanple nateri al

1.  True
o False
Check out visual aids, if possible,

in the Rotary club neeting room

1. True
2. Fal se

Di scuss the conpleted outline with
Captain McBeth to be sure the plan
is as he visualized it and wants
it:

1. True
2. Fal se

The speech witer should use
exanmples for every point in a

speech. These exanples should be
based on which of the follow ng
areas?

1.  The personal biases
of the speaker

2. The personal experiences
of the speech witer

3. The personal experiences
of the speaker

4. The academn ¢ know edge
of the speech witer



6- 64

6- 65.

6- 66.

6- 67.

You can overcone nervousness in
public speaking if you cultivate
which of the followi ng nmenta
attitudes?

1. Although you may be nervous,
you will get over it as soon
as you face the audience

2. since everyone i s nervous when
giving a speech, it is nothing
to worry about

3. Nervousness can be an asset if
you understand that it hel ps
you to be alert and prepared

4,  After recognizing the problem
of nervousness, nake up your
mnd to sinply ignore it

is recomrended
whi ch of the

Good eye contact
during a speech for

follow ng reasons?
1. It produces the effect of poise
2. It makes the audience feel
Want ed
3. It allows the speaker to get

feedback from the audience
4, Both 2 and 3 above

A speaker can gain added confidence
during a speech by taking which of
the follow ng actions?

1. Menorizing the speech word
for word

2. lmagining that al
nmenbers are naked

3. Following rigid groom ng
St andar ds

4, Maintaining eye contact wth
individuals in the front row

audi ence

A brief outline covered with strips
of paper is known by which of the
foll owi ng nanes?

Paper strip outline graph
Fl ow chart outline graph
Pi e—graph outline chart

Strip—tease outline chart

MW DN
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6- 68.

6- 69.

6-70.

6-71.

6-72.

Proportional percentages nmay be
di spl ayed using which of the
foll owi ng graphs?

1. Li ne

2. Bar

3. Picture

4. Pie

Which of the follow ng types of
graphs may be used to illustrate
trends or changes over a period
of tine?

1. Li ne

2. Bar

3. Picture

4, Pie

The picture graph is prepared in a
fashion simlar to that of which of
the follow ng graphs?

Pi e

Li ne

Bar

Both 2 and 3 above

B w e

is the main difference between
graph and a l|ine graph?

What
a bar

1. The line graph nmust be drawn in
color for maxi mum effectiveness

2. The line graph does not have to
depict authenticated facts

3. The bar graph does not have to
i ndi cate any passage of tine

4,  The bar graph must be drawn
carefully to avoid the
m srepresentation of data

VWhich of the following directly
shown devices can be produced using
an opague projector?

1. Slap-ons
2. Posters
3. Handouts
4. Al of the above



6-73. A speaker should use col ored 6-75.  The opaque projector is capable of

markers or chalk on a dry marker projecting opaque objects of any
or chal kboard for which of the length up to how many inches wide?
follomﬁng.reasons? 1 .

1. Variety 210

2. Decoration 3. 13

3. Enphasis 4. 16

4. Efficiency

6-74. You plan to distribute data sheets
in connection with a speech.
is the best tinme to distribute the
sheets?

1. Before you are introduced
2. During the first one third
of the presentation
3. During the final one third
of the presentation
4. At the end of the presentation
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